
Scribble Online Portfolio Submission Copy

About this form: 
Congratulations! You’re most likely here because you have completed a number of, or even the full 
series of Scribble Online nano courses. This alone is a great achievement, but understandably, you 
want to get the most out of this experience and additional accreditations are never a bad thing.

This application form has ten short n’ sweet sections. In order for your portfolio submission to be 
processed, you must complete each section that applies to you, submit the relevant payment, and 
accept the terms and conditions. Feel free to revisit the Scribble Online course guidebook, the 
assessment criteria handbook and examples of other portfolios if you need a little inspiration.
* Sections 1-5 are required fields for all applicants.

Section 1: General information

Section 2: Select the certificate you’re applying for.
Please note: You must be aged 14-25 to be eligible for the Arts Award qualifications. However, the 
AQA UAS accreditations have no age limits. For more information regarding these certificates and 
the assessment criteria, visit page 5 in the assessment criteria handbook, the Arts Award 
website or the AQA UAS website.

Full Name

DOB

Contact number +447

Email

City

Post/ Zip code

Website (if you have one)

Twitter (if you have one)

Scribble Online Bronze

AQA Bronze [ ] Arts Award Bronze [ ] 

Scribble Online Silver

    AQA Silver [ ] Arts Award Silver [ ]

Scribble Online Gold

AQA Gold [ ]   Arts Award Gold [ ]

Explain your reasons for the certificate you’ve chosen.
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Section 3: Nano course completion

Section 4: About your project

Which nano courses did you complete? 
Remember, you have to complete a minimum of five nano courses for the Arts Award and AQA Bronze, 
six nanos for Arts Award and AQA silver and the full series of ten nano courses for Arts Award and AQA  
Gold (in addition to the other bits and bobs).

1 Why Do I Write?  Embracing the Power Within 

2 Establishing the Idea: Brainstorming, Channelling and Moving Full Speed Ahead!

3  Bring Your Character to Life: A Creative Writing Experience

4 Story Structure: Exploring the Famous Five

5 The Scene by Scene Skeleton

6 Story Development: Adding Flesh to the Bones

7 Editing and Polishing: Making Good Literature Great

8 Sharing and Rehearsing: The Power of Feedback From Real Friends

9 The Self Publishing Toolkit

10 Next Steps: Follow-up Support for Writers

Upload your certificates (drag and drop)


Project summary: Provide context to your work. Explain the reasons behind the nano courses you chose 
to complete and give a brief summary of your course journey. (200 words max).
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Section 5:Upload your portfolio

Section 6:Upload your literature (for Silver and Gold levels applicants only)

Don’t forget, your portfolio (regardless of the certificate level you’ve chosen) must include   
evidence of research, planning, the development of your creative process, the work you created 
during the ‘Get Creative’ section of the nano courses (and the other sections if necessary) and 
whatever meets the assessment criteria for your chosen level: If you’re applying for Bronze, then 
revisit the assessment criteria and use criteria A-D as a step-by-step guide. If you’re applying for 
Silver or Gold, then revisit UNIT1—Personal Arts Development if you need a framework. You can 
take pictures and scan any hard copies of work, as long as they are legible and the images are 
clear. 

A little tip: There is a maximum capacity for uploading here, so it’s recommended that you host 
your portfolio on your own website (which you can build for free) using Wordpress, Tumblr, Wix, 
Weebly, etc. If you’ve created video content, maybe try hosting it on YouTube or Vimeo and then 
embed the footage on your site. If you’ve produced audio, consider uploading to SoundCloud and 
then embed the published audio to your site. Create e-books using online book publishing tools 
like LucidPress. These are not hard and fast rules. They’re just suggestions and if you have 
another way of working, feel free to explore it.

Once you’ve published your site, paste the link in the field below. It’s also worth noting that a 
digital portfolio is a super-handy tool for networking, applying for jobs, education opportunities, or 
for showing-off at dinner parties, so continue building and polishing as you develop more creative 
work throughout life.

Finally, if you use any images, audio, media or text that is not your own, you must reference your 
work accordingly. Add a bibliography section to your portfolio or slot little captions throughout the 
body of your work. Make sure your references include the name of the author, the title of their 
work, a link (if necessary) and the date of publication, and if the publication date is not available, 
make a note of the date you accessed it.

I’m uploading a PDF/ WORD/ JPEG Drag and drop here

I'm sending you a link to my online portfolio Paste link here

Title

Art form (i.e, a script, a novel, a comic, etc).
* Let us know if this is the full manuscript or an 
extract. If you’ve chosen to submit an extract, then 
explain why.

Synopsis

Your final piece of literature can be uploaded on your site if you have one, but you must submit the direct 
link here or paste your manuscript into a separate document and then upload the Word Doc or PDF. 

I’m uploading a PDF/ WORD/ JPEG Drag and drop here

I'm sending you a link to my literature Paste link here
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Section 7: Your Event (for Silver and Gold levels applicants only)
If you’re applying for a Silver or Gold certificate, then you need to have hosted an event. This can 
be anything from a book launch, group reading, a book club, a workshop, a performance and/or a 
Q&A session. You may have hired a hall or booked a table in a library or coffee shop, or you could 
have set up live streaming and hosted a group chat online. However you chose to do it, make sure 
it meets the assessment criteria, be sure to provide evidence (photos, film,etc) and more 
importantly, make sure it’s done in a way that you’ll enjoy!

Section 8: Project Evaluation (for Silver and Gold levels applicants only)
As outlined in the assessment criteria, all Silver and Gold applicants must review their project 
journey. The details and word count for your evaluation will depend on the level you’ve chosen. 
Take time to reflect on your experience, think about the future of your portfolio and literature. 
Consider next steps for your work and for yourself, and talk about how your Scribble Online 
journey has inspired you. If you’d like support in promoting your work through Scribble Ink, then 
make a note of that in your essay. 

Title

Art form (i.e, a script, a novel, a comic, etc).

Synopsis

Your final piece of literature can be uploaded on your site if you have one, but you must submit the direct 
link here or paste your manuscript into a separate document and then upload the Word Doc or PDF. 

I’m uploading a PDF/ WORD/ JPEG Drag and drop here

I'm sending you a link to the evidence of my event Paste link here

 Essay title

Word count

I’m uploading a PDF/ WORD/ JPEG Drag and drop here

I'm sending you a link to my essay Paste link here
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Section 9: The checklist
Before you make a payment and submit your work for marking, ask yourself the following 
questions and then check, double check…and perhaps check one more time just to be sure. Tick 
the boxes once you’re 100% sure that you’re done.
* The first 5 of boxes are required fields for all applicants.

Section 10: Payment
As outlined in the handbook, prices for certificates my vary. Select the level you’re applying for and 
then hit the Paypal button. If you do not have a Paypal account and would prefer to conduct a 
BACs payment, then email online@scribbleink.com and request an invoice. Please note that your 
portfolio will not be accepted until your payment has gone through. Remember, payments are non-
refundable and are only applicable to this portfolio submission.

Checklist Tick when done

All the details in the general information section are correct.

I have read the assessment criteria handbook and I know that the certificate I’ve applied 
for is correct. 

I have selected the right nano courses in Section 3.

I have completed my project summary in section 4.

I have uploaded my completed portfolio in section 5.

(For Silver and Gold level applicants only) I have completed the literature I intended to 
create for the purposes of this project and uploaded it in section 6.

(For Silver and Gold level applicants only) I have hosted my event and uploaded the 
relevant evidence in section 7.

(For Silver and Gold level applicants only) I have evaluated my project and uploaded the 
relevant evidence in section 8.

I have proofed my work: The spelling and grammar is on point, the work reads well and 
all the links work.

Any work that is not my own is referenced accordingly.

I accept the terms and conditions.

I have or will be celebrating my achievements! 
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Confirmation of payment and a note regarding what happens next.
Your portfolio submission will be forwarded to administration for processing. Based on the 
feedback concluded from your submission, you’ll either receive a ‘green light notification’ (GLN)  or 
a ‘recommendation for resubmission’ (RR). If you receive an RR, you’ll be advised to make 
changes to your portfolio, or encouraged to select a level that is better suited to you. In the event of 
a GLN, you’ll be sent a ‘congratulations’ email along with a Scribble Ink certificate and a digi-gift-
box jam-packed with goodies. While you’re working your way through all the treats, your work will 
be sent off to a second marker who will either send you the qualification or accreditation, or will 
advise on any tweaks that must be made for your work to qualify. In the extremely unlikely event 
that your work does not qualify, Scribble will contact you directly with some pointers (at no 
additional cost providing the work you submitted has not been plagiarised, made inaccessible or is 
a polar opposite to your first submission), you’ll make those tweaks and then your work will be sent 
back to the second marker for the approval it deserves.

Thank you and best of luck!

Best wishes,

Nadia Gasper, writer and course director.
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